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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

INTRODUCTION

These release notes outline the enhancements introduced in DRIVE Version 3.1 (including
3.0.27).

We have made improvements in MTD-VAT Returns, Reports, Client Summary, Budgets, GDPR,
Year End and Import Routine.

Please take the time to read the notes and then apply the update.

If you have any queries, please contact support at support@relate-software.com or call
+353 1 4597800 (ROI) or +44 871 284 3446 (UK).

The following program changes have been requested from both users and internal quality
control reviews. If you have any changes you would like to see in DRIVE CRM & Practice
Management, please send an email to enhancements@relate-software.com with a detailed
description of the change required.

IMPORTANT

Backup your database before running the update.
Relate Software recommend that you take regular backups of your database

to minimise any loss of data.

(®
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

MTD (MAKING TAX DIGITAL) UK ONLY

|.NET FRAMEWORK UPDATE TO VERSION 4.6

HMRC have informed software vendors that from 1 October 2019 they will only support TLS
1.2. TLS stands for Transport Layer Security and is a cryptographic protocol to provide secure
communications over a network. The use of TLS 1.2 provides greater security when digitally
transferring data. DRIVE has been updated to ensure the use of TLS 1.2 when filing MTD Vat

Returns to HMRC. In order to upgrade to TLS 1.2 we have also updated the version of .Net
Framework to 4.6.

.Net Framework 4.6 is standard on modern PCs. If you have any concerns in relation to the

version of .Net Framework installed on your PC please contact your IT. DRIVE will not run on a
lower version of .Net Framework.

MTD VAT RETURNS - CHECK STATUS

We have added a new option in MTD VAT Returns, Check Status.

@ DRIVE (Version 3.0)
File View Postings Accounts Marketing Reports Tooks Theme Help

*EREQ0QRQE YO~
DRIVE Desktop VAT RETURN

}
Do START OATE Bo0n = EoATE DATE RECEVED ORIGHAL AHORT OUTSTANDING AT REANSTATIS
0 MyTaske 0107/2019 2/05/2019 071172017 Y 0.00 Open
0104/2019 30/06/2019 07/08/2017 06/08/2017 0. 0.00 Fufiled
5 T empe oxots w3 o7psi ospsra7 o 000 Fuied
£ Tl | o707 /09/2057 0712017 Open
Fuifled
Fled

5l Expenses. 0104/2017 30/06/2017 07/08/2017 06/08/2017
R Gent & ContactDatabase. | 01012017 31032017 070572017 06/05/2017

888888

S suff New option to Check Status in MTD VAT Return Toolbar

Figure 1: Check Status Icon

The Check Status option will check with HMRC as to the Status of all VAT Returns on screen

and update the Return Status, Date Received, Original Amount and Outstanding Amount
accordingly.

©
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

VAT RETURN - VAT MTD EXCEPTIONS

We have introduced a new section on for MTD VAT Returns, the Exception VAT Details.

VAT Return Report PageNo. 3
FromMonth :  July/201%

ToMonth :  September/2019

VAT Input Details

VAT Rate% DocHNo. Ref No Trans Date Trans Type CustomerCode Customer Name Nom A/C Met VAT Gross

A 2100 4 3 21/08/2017  Purchase Invoice WYS001 Wyse Propery 3200 100.00 21.00 121.00
A 21.00 1 4 21/01/2019  Purchase Credit Note WYS001 Wyse Property 3200 -50.00 -10.50 -60.50
Sub Totals 50.00 10.50 60.50
B 23.00 4 3 21/08/2017  Purchase Invoice WYS001 Wyse Property 3200 100.00 23.00 123.00
Sub Totals 100.00 23.00 123.00
C 0.00 4 3 21/08/2017  Purchase Invoicz WYS001 Wyse Property 3200 300.00 100.00 400.00
Sub Totals 300.00 100.00 400.00
D 13.50 2 5 01/01/2019  Purchase Credit Note WYS001 Wyse Property 3200 -300.00 -40.50 -340.50
Sub Totals -300.00 -40.50 -340.50
F 2100 2 2 21/08/2019  Purchase Invoice XPEQOL Xpert Digi Tads 3200 1000.00 210.00 1210.00
Sub Totals 1000.00 210.00 1210.00
Totals 1150.00 303.00 1453.00

Exception VAT Details
VAT Output Details

VAT Rate% DocNo. Ref No Trans Date Trans Type Customer Code Customer Name Net VAT Gross Country

A 2100 1 1 27/01/2017  Sales Credit Note 3FE0OT 3FE Coffee Limited -100.00 -100.00 -200.00 |srael

D 1350 g00B9 7 18/01/2017  Sales Invoice 3FEOO1 3FE Coffee Limited 2500.00 337 50 283750 Israel

F 2100 g0O089 7 1900172017 Sales Invoice 3FE0O1 3FE Coffee Limited 3500.00 735.00 4235.00 |srael

F 2100 & 4 01/01/201%  Sales Invoice 3FEQO1 3FE Coffee Limited 100.00 21.00 121.00 Israel

F 2100 1 1 21/01/2019  Sales Invoice 3FE0O1 3FE Coffee Limited 500.00 105.00 605.00 |srael
6500.00 1098.50 7598.50

VAT Inout Diotaile
L

VAT Rate% DocNo. Ref Mo Trans Date Trans Type Customer Code Customer Mame Net VAT Gross Country

A 2100 4 3 21/08/2017  Purchase Invaice WYS001 Wyse Property 100.00 21.00 121.00 Israel

A 2100 1 4 211012018 PurchaseGredit Mot WYS001 Wyse Property -50.00 -10.50 -80.50 Israel

B 2300 4 3 21/08/2017  Purchase|nvoice WYS00 ‘Wyse Property 100.00 23.00 123.00 Israel

c 0.00 4 3 21/08/2017  Purchase Invaice WYS001 ‘Wyse Propery 300.00 100.00 400.00 Israel

D 1350 2 5 01/01/201%  Purchase CreditMot WYS001 Wyse Propetty -300.00 -40.50 -340.50 |srael
150.00 93.00 243.00

Figure 2: VAT MTD Exception Report

Transactions which have been excluded from the Generate VAT Returns Summary will be listed.
The Generate VAT Returns Summary will exclude all NON UK, NON NI and NON EU country
clients.

0 Generate VAT Returns for the period 1st July 2017 to 30th September 2017 X
DRIVE

VAT due onsales and other outputs:
VAT due on acquisitions from other EC Member States: n 489.75
Total VAT due: B 1,023.50
VAT reclaimed on purchases and other inputs (including acquisitions from the EC): n 717.25
Net VAT to be paid: B 306.25
Total value of sales and all other outputs excluding any VAT: E 2,750
Total value of purchases and all other inputs excluding any VAT (including exempt purchases): 6,250
Total value of all supplies of goods and related costs, excluding any VAT, to other EC member states: B [1]
Total value of acquisitions of goods and related costs excluding any VAT, from other EC member states: n 0

View Details Save Close:

Figure 3: Generate VAT Returns Summary
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

VAT RETURN - VAT DUE ON ACQUISITIONS FROM OTHER EC MEMBER STATES

On the VAT MTD Return Report, in the Summary, at the top of the Report VAT due on
acquisitions from other EC Member States will be shown separately and in the VAT Rate
Breakdown section the detail will be shown under its own separate heading.

VAT Return Report PageMa 1
From Month : July/2019
ToMonth  : Saptember/ 2019
Cost Centre : IR2Z3  Business in Dublin
Summary
VAT Payable / (Repayable) 605.75
WAT on Sales/Outputs e ;
VAT dse an acquisitions From other EC Member States VAT due on acquisitions from other EC Member States in
Total VAT due summary Section
VAT on Purchasas/Inputs
VAT Rate Breakdown : Sales/Outputs
Current Period
VAT Code VAT Description VAT Rate Net VAT Gross
A 21% 21.00 750.00 157.50 907.50
D VAT @ 13.5% (For Resale) 13.50 250.00 37s 28375
E WAT @ 13.5% (Not For Resale) 0.00 500.00 0.00 500.00
1 (Notional) Vat @ 23% {Not for resale) 2.0 3,400.00 782.00 4,182.00
Totals 4,900.00 97325 587325
VAT Rate Breakdown : Purchases/Inputs
Current Period
VAT Code VAT Description VAT Rate Net VAT Gross
A 21% 21.00 3,100.00 651.00 3,751.00
1 (Notional) Vat @ 23% (Not for resale) 23.00 3,400.00 782.00 4,182.00
Totals 6,500.00 1,433.00 7933.00
_ e R )
- PP
Current Period
VAT Code VAT Description VAT Rate Net VAT Gross
A 21% 21.00 1,350.00 28350 1,633.50
1 (Motianal) Wat @ 23% (Mot for resale) 2.0 3,400.00 782.00 4,182.00
Totals 7000 106550 581550 VAT due on acquisitions from other EC Member States in
VAT Rate Breakdown section
Figure 4: Summary & VAT Rate Breakdown
VAT Return Report pagelo. 4
From Month July/2019
ToMonth September 2019
Cost Centre : [R23  Business in Dublin
Details (VAT due on acquisitions from other EC Member States)
VAT Rate % Doc No. Ref No Trans Date Trans Type Customer Code Customer Name Nom A/C Net VAT Gross.
A 21.00 testDO9 3 10/01/2017 Purchase Invoice: WYS001 Wyse Property 3200 1,000.00 210.00 1,210.00
A 21.00 purchasel 4 10/01/2019 Purchase Invoice ABADOL Abacus Fire & Safety 3200 350,00 73.50 423.50
Sub Totals 1,350.00 283.50 1,633.50
3 {Motional) 23.00 testDI9 3 10012007 Purchase Invoice WYS001 Wyse Property 3200 900.00 207.00 1,107.00
1 (Notional) 23.00 inv-001 & 1113207 Purchase Invoice WYS001 Wyse Property 3200 2,500.00 575.00 3,075.00
Sub Totals 2,400.00 782.00 4,182.00
Totals 4,750.00 1,065.50 581550
Exception VAT Details
VAT Input Details
VAT Rate % Doc No. Ref No Trans Date Trans Type Customer Code Customer Name Net VAT Gross Country
A 21.00 other 8 11122017 Purchase Invoice 1001 Israel Supplier 1.200.00 252.00 1.452.00 Israel
1,200 00 252 00 1,452 00
Details of VAT due on acquisition From other EC Member States

Figure 5: Details of each Invoice or Receipt
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

VAT MTD AUTHORISATION EXPIRY INFORMATION MESSAGE

We have introduced an information message if your VAT MTD credentials have expired.
According to HMRC guidelines, your MTD credentials for VAT will be authenticated through their
site. Your VAT MTD credentials will expire after 18 months, at which point you will now receive
an information message notifying you and you will be redirected to HMRC website to re-
authenticate.

Information >

o Authorisation has expired. You are being redirected to HMRC website, Please follow the on-screen instructions.

Figure 6: Information Message after the Authorisation has expired.
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

DRIVE DESKTOP

|LAUNCH AT STARTUP - JOBS OPTION

We have added DRIVE Desktop - Jobs as an option that can be set to launch at startup.

To enable the launch screen, right-click on the left panel under the DRIVE Desktop section and
select Properties.

) DRIVE (Version 3.0)

ERE

s | =

File View Postings Accounts Marketing Reports Tools Theme Help

' =

DRIVE Desktop
L) My Diary

D My Tasks

E‘D Time Manager

9 Timesheets
Expenses

X Client & Contact Database
[t Jebs

D swff

E Staff Holiday Leave
[ 30b Plans

= Reports

#

| MY DIARY

Tuesday

Staff Laurence JPyzer [LIP] (Including other selected staff)
Monday

September, 2019
SatfSun ~

16 September

and click on Properties

/C:tght click on the left panel

)

17

Accounts
A Blerts

& BooksIn
@ Quotes

|-_@ Budget

B¥ GOFR Events
{0 VAT Returns

Add Group
Edit Group
Remove Group
Add Shortcut
Edit Shortcut
Remove Shortcut

Reset

24

25

29

Properties

01 Octaber

¥

ment

Figure 7: Properties

From the Properties screen, click the drop-down arrow and select DRIVE Desktop- Jobs and

click OK.

@' Properties

Option to belaunched at startup

X

[oR1vE Desktop - Jobs

|T|

Ok

Cancel

Figure 8: Properties, Drive Desktop - Jobs

This change will only take effect when you login into DRIVE the next time.

6l
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

BUDGETS

|PRINT BUDGET - CLIENT STATUS AND JOB STATUS OPTIONS

We have added two new options in the Print Budget export.

1. Client Status
2. Job Status

This will allow you to choose if you wish to include or exclude closed clients or jobs in the report

export.
© Print Budget >
BExport Template Name | Monthly Fees Budget By Partner
Period ||'~"|0r11i1|}' | |
Budget By |Jo|:: | |
Partner | | =7 |
Columns +| Budget | Two new fields in Print Budget
W Actual
[ Variance
Variance %
Total Variance
Total Variance %
& Inculde Row Totals
W Suppress Zero
Client Status || |v|
Job Status | | v|
Group By Client W
(0]4 Cancel
Figure 9: Client & Job Status options in Print Budget
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

PERIOD DATES

|LOCK PERIODS - OPTION TO SHOW UNPASSED TIMESHEET / EXPENSES

When you go to lock a period, if there are any unpassed timesheets or expenses then you get a
message to that effect, we have now added an option to show the details these entries.

You will get the following message

© Period Dates et
Practice Start Date |01-01-2019 Practice End Date | 31-12-2019
Mo. of Periods 12 | Generate | Lock all previous years
| PERIOD NO. DESCRIFTION | FROMDATE | TODATE | LOCKED
1 January 2019 0101-19 - 31-01-19 L]
2 February 2019 01-02-19 25-02-19 ]
Confirm )
There are Unpassed Time Sheets & Expenses found in this
eriod range, cannot lock this period. D
I Do youwant to see the details? I
Yes Mo
11 Movember 2019 01-11-19 30-11-19 ]
12 December 2019 01-12-19 31-12-19 ]
173 i
| Resetal || oK, [|  cCancal |

Figure 10: Option to show details of Unpassed Time Sheets & Expenses.

Click on Yes to generate the report of the unpassed records of Timesheet and Expenses.

Unpassed Time Expense Relate Software Limited
Date Type Staff Code  WIF Code TARRATION OIS AEmount
T012019 Expenze oo T 150.00
01/01/2019 Time H5 A000 8.00 144.00
02/01/2019 Time H5 A000 8.00 144.00
03/01/2019 Time H5 A000 8.00 144.00
04/01/2019 Time HS A000 8.00 144.00

Figure 11: Unpassed Time Expenses entries
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

CLIENT & CONTACT DATABASE

|CLIENT & CONTACT DATABASE SUMMARY - EXCLUDE CLOSED CLIENTS

The Client and Contact Summary, available at the bottom of the browse of clients, will now also
exclude closed clients if this is the selection you have ticked in the Tools, Settings, General,
Setup.

Database Summary Client by Entity Type Client by Entity Chart
Active Clients 740 | Limited Liabiity Partnership 2 oM R
Closed Clients 8 | SoleTrader 198 ST W ST 15%
Individual 268 1 -1

Contacts 15 | Trust 3 o W OTH 4%
Prospects 5 | Charity 1 oM =
Sub-Contacts 429 | AuditExempt Company 1 O™

-

Figure 12: Client and Contact Summary

Q) Settings bt
=-£3 General ~ General Setup ‘
----- [Z] Practice Details
""" = BN Default Settings
B"Ea Staff Use Activities v/ |Use Managers \/
----- [Z] Codes N B
----- [Z] Default valuesMandatory Fiel SR LTIEEE /| Use Recurring Job 1
----- [Z] other Information Use Departments /| Use Cost Centre ¥
..... i i [Py
% E__ME'IISMS Settings p I Hide Closed Clients m I |Use Publish Tick box for Document m
..... iary
BE?.I‘ Clients Hide Clozed Jobs 0 Uge Address Link E
----- E| Codes Derive Web from E-Mail m Use Skype |
----- E| Default ValuesMandatory Fields ) .
_____ Bl rthme Tnformetion Hide Closed Suppliers m

Figure 13: Tools, Settings, General, Setup - Hide Closed Clients

Now the Closed Clients will also be hidden from the Client by Entity Type and Client by
Partner section of the Summary.
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

|LOOKUPS - GDPR CATEGORIES

The Offers GDPR Categories has been removed as system reserved category, only the
Newsletter category will be system reserved and a default. You cannot delete or modify
system reserved categories. You can Add, Edit & Delete other GDPR categories through Tools,
Lookups, GDPR Categories.

e Lookups - GDPR Categories >

B \
- Country GDPR Categories
- County | Add

- Credit Terms
- Garency [_‘ =
- Deadline Status Offers -

~Default Job | |nformation * Delete
- Department B

- Entity Type
- GDPR Catego

. Job Account 3 o This categary is system reserved, cannat modify
- Job Category
- Job Type

- Marital Statu
- Mame and Ad
- Mame Suffix
- Mame Tite

. Office

- Position

>

W

System reserved GDPR category in Lookups

Close

Figure 14: Tools, Lookups, GDPR Categories
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

CLIENT/CONTACT DATABASE BROWSE - GDPR FIELDS

We have added all of the available GDPR fields to the Column Chooser in the Client & Contact
Database.

%l Sort Ascending
El Sort Descending

& Group By this Column
Show Group Panel

i Remowe this Column

g2 Column Chooser

Auto-width Columns - Off

2 Switch on Filter

‘7;:’(:-;.:?-.-;

Figure 15: Column Chooser

As you scroll down the list of available columns in the Column Chooser you will now see all of
the GDPR relevant columns e.g. NEWSLETTER_EMAILOPTINDATE. You can highlight the column

you want and click the Add icon in the centre to add it to the selected columns.

Column Chooser

Available Columns

Pt

Show these columns in this order

[NEWSLETTER, EMAILOPTOUTD § + 1 CODE
NEWSLETTER_EMAILEXPIRYDA NAME
NEWSLETTER_PHONETICKED Add -> ADDRESS
NEW/SLETTER_PHONEOPTINDA PHONE
NEWSLETTER_PHONEOPTOUTL ENTITY TYPE
NEW/SLETTER_PHOMEEXPIRYDY <-Remove | | ype
NEW/SLETTER_TEXTTICKED FEES BALANCE
NEW/SLETTER_TEXTOPTINDATE ACCOUNT STATUS
NEWSLETTER_TEXTOPTOUTDA QUOTE AMOUNT
NEWSLETTER_TEXTEXPIRYDAT COUNTRY
NEWSLETTER _MAILTICKED e NEWSLETTER_EMAILOPTINDATE
NEW/SLETTER_MAILOPTINDATE
NEWSLETTER_MAILOPTOUTDA
NEW/SLETTER_MAILEXPIRYDAT
NEW/SLETTER FAXTICKED =

Move Up Move Down
K Cancel

Figure 16: GDPR relevant columns
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

DATA MINING - GDPR FIELDS

We have added all of the available GDPR relevant fields in Data Mining, Marketing. In the
Fields tab of the Query window the GDPR relevant fields will now be available from the Section
column. To add these to the datamine tick the relevant checkbox.

© Query O >
= Emly  [a=h
| Details | GOPR | Query Builder | SQU | Fields |
FIELD SECTION

Mewsletter EmailTicked DPR M -
Mewsletter EmailOptinDate GOPR M
Newsletter EmailOptOutDate GOPR v
Mewsletter_EmailExpiryDate GOPR m
Mewsletter_PhoneTicked GDPR. E
Mewsletter_PhoneQptinDate GOPR. m
Mewsletter_PhoneQptOutDate GDPR m
Mewsletter_PhoneExpiryDate GDOPR. m
Newsletter TextTicked DPR v
Newsletter_TextOptInDate GOPR v
Newsletter TextOptOutDate DPR vy
Mewsletter_TextExpiryDate GDPR m
Newsletter MaiTicked GOPR v
Mewsletter MailOptinDate DPR v
Newsletter_MailOptOutDate GDPR W
Mewsletter MailExpiryDate DPR vy
Newsletter FaxTicked GOPR M
Mewsletter FaxOptInDate GOPR v
Newsletter FaxOptOutDate DPR v

[ PR U S T . g ~onn Il | M

Figure 17: Datamine, Query, Fields, GDPR relevant
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

GDPR CONSENT - ALL OPTION
In the GDPR - Consent window, we have added an All option.

If you select All and enter a date in the Opt In Date, Opt Out Date or Expiry Date columns,
then select which other categories of communication this applies to, these categories of
communication will be updated with the same dates. You can change the date manually also if
you wish.

) GDPR - Consent *
| Category Communication Opt In Date Opt Out Date Expiry Date ‘
Newsketter =
[ All | ] 03/08/2019 - 03/08/2019 - 25/03/2013 -
E-Mail O
Phane W 01/09/2019 - 03f08/2019 - 25/03/2013 -
Text W 03f08/2019 - 03f08/2019 - 25/03/2018 -
Mail ¥ - 03/03/2019 - 25/03/2019 -
Fax D

Figure 18: GPDR Consent
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

TEMPLATES

|BILL TEMPLATE - NEW MERGE FIELDS

We have added two new merge fields in Bill Templates for Sole Trader entity types.
The new merge fields are:

e Personal_Name
e Personal_Name1

@) Select Field 4
Fields Faragraphs
Show Splits To arranging for the drafting and printing of __ o
b [ wip vaT [ Mominal To completing and filing with the Registrar of Com

To dealing with the completion of the appropriate
To preparing Minutes of Directors meeting
Practice_\Web ~ To taking your instructions re forming a limited cor
Practice_VAT_Mo
Practice_Currency
Logged_StaffCode
Logged_Stafftlame
Logged_StaffTitle
Client_Code
Client_Mame
Mail_Mame
Client_Codel
Client Mamel
Personal_Mame
Personal_Mame1
Client_Addr1
Client_Addr2 i

| Find | | Insert | [ cancel |

Figure 19: New fields in Bill Template for Sole Trader
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

DEADLINE MANAGEMENT

| DEADLINE FREQUENCY - FOUR WEEKLY OPTION

We have added a Four Weekly frequency option to the list of available Frequency's in Tools,
Workflow/Deadline, Define Deadline Dates.

Open an existing deadline or Add a new deadline, select Type of Date: Recurring, select the
drop-down beside the Frequency field and you will now see a new Four-Weekly option.

) Add New Deadline Dates X
0 Define Deadline Dates
@ = & Description of Date
A= o
New | Open Delete Shaort Description
. 1 Under which Group -
Country United Kingdom
Staff -
DESCRIPTION DURATION
B R T e | —|
[E] Fiing Accounts of Public ... FA ] charity (11 b
[E] Filing Accounts of Public ... | FA| W club V]
[Z] Filing Accounts of Private... FA| &/ company o b
[E] Filing Accounts of Private... FA| &/ Company Limited By Guarantee D
E Company Secretary W1 Compoany Limited By Shares
[E] AnnualReturnDueDate ARl pyration (hh.mm) 0.00 b
[Z] Annual Return Date AR il
+ 5 Corporation Tax T
ype of Date ) ) )
[E] Filing of Corporation Tax ... CT]| () Fined () variable (@ Recurring i]
[Z] corporation Tax Payable T i]
+ 5 Income Tax
[Z] TargetFiling of Tax Return TR Frequency - || Generate Once i}
[Z] Paper Tax return FTi Daily - i]
[E] Mew Sources of Income NS Weekly i}
) ) Four Weekly
[E] Final Payment{induding C... FP| ] Apply for all Ci o | ok || cencel i
Forrhy
Bi-Monthly
Quarterly
Half-yearly v

Figure 20: Deadline Setup, Four Weekly Frequency
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

NOMINAL LEDGER

|RECURRING NOMINAL JOURNAL - MAXIMIZE

We have added a Maximize option to the Recurring Nominal Journal screen, under the
Nominal Ledger.

]
T Y e S e

E \ﬁ i estore Down
LY
Journal Prefix |:|
e = Click here to Restore Down
-
— Recurring Details — Transaction History ————————————————————
No. of Entries Entries Posted Ijl Full Screen view of Recurring Nominal Journal
Frequency l:l ResetHistory
Put on Hold |
CODE DESCRIPTION COST CENTRE REF. NO. NOTES DEBIT CREDIT
0.00 || 0.00
[ Oipening Balance View Cost-CentreWise Total Unallocated 0.00

Figure 21: Full-Screen of Recurring Nominal Journal
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

YEAR-END ROUTINE REDESIGNED

We have redesigned the Year-End routine; it is now a two-step process. To run the Year-End go
to the Tools menu and select Year-End.

Step 1

The first stepis a

e Full Recalculation

e Validation Checks

e Check for Unpassed Time Entries

e Check for Draft Bills or Credit Notes

This may take some time depending on the volume of transactions. The progress bar will show
the progress of these 4 separate checks

©) Vear-End: Step 1 =

The Year-End is a 2 Step Process. In Step 1 we run a Full Recalculation, Validations, Check for Unpassed Time entries
and Cheack far Draft bills or credit notes, the year-end cannot proceed to Step 2 until all Validations are ceared and any
Unpassed Time Entries are passed and any Draft Bills or Credit notes are signad off,

This can take some time to complete depending upon the volume of transactions entered during the year, therefore we
ask that you leave it to run (the progress bar should give you an idea as to how far along the process is) until you get a
message from the system to say thatit is complete.

'

« Full Recalculation
« Validation Check

« Check for Unpassed Time Entries

« Checkfor DraftBills or Credit Not
eckfor DraftBills or Credit Notes Message added in the Year-End : Step 1

Progress: Running Recalculation

oK Cancel

Figure 22: Progress bar in Year-End Routine Step 1

If you have any Unpassed Time Entries or Draft Bills/Credit Notes which are not signed off or
any Validation Errors which the Recalculation can't clear you won't be able to proceed to Step 2.

Clear these validations and then you will be able to proceed to step 2.
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

Step 2

This step will prompt you to confirm that you have produced the standard year end reports and
that you have saved these, that you have taken a backup of your dataset, its location etc before
allowing you to run the Year-End. A Log file is kept of these details.

We have added hyperlinks to routines and locations so that you can be assured that everything
is in order before you run the Year-End.

Steps Description

1. Produced and saved all year-end reports (TB, WIP Control, Debtors Control,
Bank Rec’s etc).

Tick the box to confirm that you have produced all of the above reports.

To enter a location of these reports click the Location hyperlink.

2. Ran a Full Recalculation (Tools, Recalculation, Full Recalculation).
Tick the box to confirm that you have ran a Full Recalculation or click on the
Recalculation hyperlink to run a Full Recalculation.

3. Ran a Validation Check (Tools, Validation Check) and there are no outstanding
validations.

Tick the box to confirm that you have ran the Validation checks or click on the
Validation hyperlink to run the Validation Checks.

4. | Taken a Backup of your database (immediately preceding).
Tick the box to confirm that you have taken a full backup of your database and
To enter a location where the backup is saved click the Location hyperlink.

S. Make sure that all staffs have logged out of the system.

Tick the box to confirm that all users are logged out of the system.

To check if users are logged in click on the User Admin hyperlink and the Relate
DRIVE Database Administration 3.0 will open. You can delete logged in users from
here directly or contact any logged in users to request them to log out.

6. Make sure that your period dates are set correctly.

Tick to confirm that the period dates are correct.

To check the Period Dates click on the Period Dates hyperlink. The Period Dates
form will appear, required changes can be made here, if required.

7. Make sure that there are no unpassed time entries.

Tick to confirm that there are no unpassed time entries.

To check if there are any unpassed time entries click on the hyperlink unpassed time
entries.

8. Make sure that there is no draft bill/credit note.
Tick to confirm that there are no draft bills or credit notes. To check whether there
are any click the draft bill/ credit note hyperlink.
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

Select the Retained Profit Account from the drop-down and click on OK and the progress bar
will continue.

€ Vear-End: Step 2 x

This routine can take some time to complete depending upon the volume of transactions entered during the year, therefore we ask that you leave
it to run (the progress bar should give you an idea as to how far along the process is) until you get a message from the system to say thatit is
complete,

It is important that you have completed the following before you click OK:

1. Produced and saved all year end reports (TB, WIP Control, Debtors Contral, Bank Rec’s, etc).

I Enter a location of the reparts here C:\Users\Sanchayan\DesktoplYear End\Reports I - 1 Location
2. Ran a Full Recalculation {Tools, Recalculation, Full Recalculation) Recalculation
3. Ran a Validation Check (Tools, Validation Check)and there are no outstanding validations Walidation

4, Taken a Backup of your database (immediately preceding).

KA AAARERER A

| Enter the backup location here C:\Users\Sanchayan\Desktop'Year End\DE Backup | - 2 Location
5. Make sure that all staff have logged out of the system User &dmin
6. Make sure that your period dates are set correctly Period Dates
7. Make sure that there is no unpassed time entries unpassed time entries
8. Make sure that thereis no draft billfcredit note draft bill/credit note
Retained ProfitAccount |9834 P+ reserve retained profit bff | - |
To save the Reports and Database backup click on the Location hyperlink oK Cancel

Figure 23: Tick the boxes in Year-End Step 2

Once complete then you will get the following message. Click OK.

Information >

Year End now complete

QK

Figure 24: Year End Complete Message
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MY COMMUNICATIONS

|E-MAIL SETTINGS - DELIVERY & READ RECEIPT OPTIONS

To enable these options, go to Communication Settings under My Communication. Click on
the Options tab and tick the Delivery Receipt or the Read Receipt checkbox(s) under the
Tracking options.

Please note your email provider you and/or your email recipient’'s email provider may block
these requests. This is outside of our control.

'@' Communication Settings (Laurence J Pyzer) X

|‘ Account || Signature || Options || IP Phone || Folder Preference || Footer |

E-Mail options
[ ] send internal E-Mail through Internet

[ ] Reply/Forward E-Mails using Outlook
Send Read Receipt Prompt

Tracking options
Read Receipt
Delivery Receipt

Mandatory Fields

[ ] client/ContactSupplier [] commurication Type

[ ] sub-Contact [ status

[]30b [ ] communication Folder

Other options

Show Mew E-Mail Alert Incude in Server E-Mail Chedker
Show Preview Pane [ ] set DRIVE as Default E-Mail Client

[] set Default E-Mail as Private [] Auto Update Contact E-Mails

Phone FaxDocument/Memo options

Show Mew Phone Alert Show Mew Document Alert
Show Mew Fax Alert Show Mew Memao Alert
Show Books In Alert

Outlook Synchronise option
[ ] Default E-Mails as Private
Spelling check options
Check Spelling Prompt

| 0K | | Cancel |

Figure 25: Delivery & Read Receipt
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DATA IMPORT FROM EXCEL TO DRIVE

|IMPORT CLIENTS FROM EXCEL INTO DRIVE - CHANGES

e LogFile
e Business Type

Log File
When importing Client data into DRIVE from File, Import, Import Client from Excel, we have

introduced the reporting of errors and the reasons for them in a log file. This will help you to
rectify any issues and re-import.

e Import Client/Contact/Prospect from Excel Sheet *

Excel File Name C:\sers\Sanchayan'Desktop\testdata. xdsx

carel

Figure 26: Select the source file to import the data into DRIVE

© Logfile X

Client -D5420-daragh stuart- the following fields are either blank or not in correct format -Annual return Date,Partner:Pat Sheehan not found Manager:Shane Ryan
not found,Lead Staff:Victoria Daly not found, Department, CostCentre:CC1 not Found,.

Client -A0011-Derek Walsh- the following fields are either blank or not in correct format -Partner:Pat Sheehan not found,Manager:Shane Ryan not found,Lead
Staff:Victoria Daly not found, Department, CostCentre:CC2 not Found,.

Client -A0012-Penny Xenaki- the following fields are either blank or notin correct format Partner:Pat Sheehan not found, Manager:Shane Ryan not found, Lead
Staff:Victoria Daly not found, Department, CostCentre:CC3 not Found,.

Client -A0013-Josia Dwayne- the folowing fields are either blank or not in correct format -Fartner:Pat Sheehan not found,Manager:Shane Ryan not found,Lead
Staff:Victoria Daly not found,Department, CostCentre:CC4 not Found,.

Client -A00 14-Kerry Patrick- the following fields are either blank or natin correct farmat Partner:Pat Sheehan not found, Manager:Shane Ryan not found,Lead
Staff:Victoria Daly not found, Department, CostCentre:CC5 not Found,.

Client -A0015-5amuel Hanay- the following fields are either blank or not in correct format -Partner:Pat Sheehan not found, Manager:Shane Ryan not found, Lead
Staff:Victoria Daly not found, Department, CostCentre:CC6 not Found,.

Client -A0016-Mohd Eunis- the following fields are either blank or not in correct format -Partner:Pat Sheehan not found,Manager:Shane Ryan not found,Lead
Staff:Victoria Daly not found, Department, CostCentre:CC7 not Found,.

Client -A0017-5arah Lehan- the following fields are either blank or natin correct format Partner:Pat Sheehan not found,Manager:Shane Ryan not found,Lead
Staff:Victoria Daly not found, Department, CostCentre:CC8 not Found,.

Client --- the following fields are either blank or not in correct format -Mame, ..

Errorlog file for fFailed Data Import

Close

Figure 27: Error Log file for failed Standard Data Import into DRIVE
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Business Type

If the source excel includes a Business Type, the Business Type will be created in DRIVE and
then imported.

£ Search
% Share I Comments
=" um 0O
S E B e Bad Good Neutral =8 = 6 é"m v O| 4
- T Fll «
«f 9 | Conditional Formatas [Calculation | [ENSUUSSINNN Explanatory... Followedhy... 7| | Insen Delete Format Son& Find & | Idess
W30 Formatting - Toble - = e e OCeMT e Selecte
5 5 Humber 5 Sty cam Eaning toess | Sensit ity |~
£
BL BM B0 8P Bs BT BU v BW BX BY -
1|0 1_Po: z Directorz AnnualRewmbate  YearEnd ReferredBy TakeOnDars Source AccountStaws BusinessType FeesBalance WiPBalai
2 RayRogers Directar ra rosersmrelate-sof: Richie McMahon Director richie memahonmrela 3108 31-Dec Darekwhelan 01012017 Derek Whelan actve Graphic Design 500
] Company Secretary Company Secretary 05-Dec. D Musician 365
4 Aceountant secountant 30Hov 30-How Product design 5000
5 Personal Assistant personsl Assistant 3050 s1-Dec Day Care 3479
[] solicitor salicitor 30500 31-Dec o 760
T Banker Banker Broker
[ Lawyer [ ) . active Musicisn
9 Agent sgertThe Data of the Business Type column will be imported first, before importing ather records from other columns .cive Accounting
0 Active Fainter
i

Figure 28: Business Type records imported first from the source data

©
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

CLIENT/CONTACT/PROSPECT OTHER INFORMATION VIEW

|0THER INFORMATION VIEW - WILL ONLY SHOW ACTIVE CLIENTS

The Client/Contact/Prospect Other Information View option will only display active clients. To
access this view, go to the View option from the Toolbar and select Client/Contact/Prospect
Other Information.

@ DRIVE (Version 3.1) - X
File View Postings Accounts Marketing Reports Tools Theme Help
@ = s &l [Tl & l } e [ Lo | ' faens ] | b -
L\ S ‘% * [l {1} _ﬁ" | RE = =l s | B 50 | ;_v i | g g Clients | i
My Commu tions CLIENT & CONTACT DATABASE
‘:. All Communications Find | | =
— in i
2 Phone
0 5Ms @) Client/Contact/Prospect Other Information O *
= COUNTRY
(&) E-mail Find |\c'enmra {UK) Limited| Find ingland =
D Document W Search All Fields W Search Anywhere in Field Clear =
D Memos
blic of Ireland
@ Clients  (_) Prospects (_) Contacts [ Auto Width Columns £||:»u dlco =
elan
CODE | NAME Client take ... | CDD Compl... | GDPR Rele... | Direct Debit Bond 3
DRIVE Desktop
o Inited Kingdom
g lepublic of rr
Document Management 3
Deadline Management bnd
Marketing Inited Kingdom
eland
Dashboards eland
T T lepublic of Ireland
as eland
'WIP Ledger
w
Fees Ledger
purchase . 2. Closed Clients can't be viewed from the [View] option from the Toolbar ient by Partner
se Ledger
are Rimmer 4
Bank and Cash urence JPyzer 2
ymond Rogers 4
Nominal Ledge -
mina d Select Columns Find Tick All Untick Al oK Cancel ie M McMa. .. 1
Client Accounting P 15
Sub-Contacts 462 Individual 1T B 13%
- School 15
i A o Y
! Laurence JPyzer [LIP] is logged into Database : Drive_LIP v3.1 35 Records 10/02/2020 01:21:59PM  Duration : 03:03:32 [3

Figure 29: ONLY Active Clients/Contacts & Prospects will be displayed
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SEPA/DD & BACS/DD DETAILS

You can now record the SEPA/DD or BACS/DD details of your clients in DRIVE.

From the Client & Contact Database, highlight your client, right-click, you will see two new
options, for SEPA/DD (Ireland) and BACS/ DD (UK).

ts  Marketing Reports Tools  Theme Help
.»_,;'| J! RM’ @ T z‘- E|
% |9 & R Fr== ? _r@ J Iy
| CLIENT & CONTACT DATABASE
CODE MAME
ACC182 M 0 Mew
AEROO4 At
ALL130 Di i‘_' Open
AMBOOS Al
ANTO23 A [E&=
Delete
AQUO1D PRE
AQUD11 Al Find
ARGO14 Al %
ARTO1S A @ Make a Ph Call
ARTO17 Al aKe a one La
AS55157 Fr
AURDZ2 Al _J Copy Address to Clipboard
AURD24 [ pr—
AURD25 Al ’é Other Information
AUR026 A
AXO027 A= | Show Relationships
AZO0S51 S
BAN101 Y SEPA/DD
BAN169
BAR141 BACS/DD
BATO30 i
BEED33 Bt n
Anonymise
BEED34 Be
BERO13 Al J:L
GDPR Access Request
BIL117 = a
BIS035 Bistre Dried Fruit PLC

Figure 30: SEPA/DD and BACS DD

SEPA/DD - Ireland

€ sepa/DD

BIC
IBAN
Mandate Date

Mandate Ref

First DD Flag

L]

| Ok, | | Cancel |

Figure 31: SEPA/DD Details
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

Enter the following details

BIC Enter the clients Bank Identifier Code. A Bank lIdentifier Code is a unique
identifier for a specific financial institution. This is a mandatory field and must
be a valid BIC.

IBAN Enter the clients International Bank Account Number. An International Bank
Account Number is a unique identifier of a bank account of a customer at a
financial institution. This is the only permissible account identifier for SEPA
payments. This is a mandatory field and must be a valid IBAN.

Mandate Select the Mandate Date by using the calendar drop-down menu.

Date

Mandate Enter the Mandate Reference number. The reference number will help you to

Ref track DD's.

First DD Tick the First DD Flag if this is the first time this DD is generated. It can remain

Flag ticked on regeneration of the SEPA file.

BACS/DD (UK)
@ BACS/ DD x
Account No: |
Sort Code:
[ ok ][ canel |

Figure 32: Account Number and Sort Code field for BACS/DD method

Enter the following details

Account Enter the Account Number. This is a mandatory field.
No
Sort Code | Enter the Sort Code. Thisis used by banks to identify and route the money
transfers to the respective bank and the correct account.
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REPORTS

|BOOKS IN REPORT - NEW FIELDS

We have added 5 new fields in the Books In Report under the Client Reports. The new fields
are:

Address
City
County

Post Code

Country

To include the above fields in the Books In report, right click on the report name and select
Open. The Report Setup will open; select Column Selection from the list of options on the left.
You will then see the list of available columns that can be selected to appear on the report,
including the 5 new columns. Tick to select and click OK to save these changes.

r © Report Setun e -P— E"

Report Name

ReportLayout

Report Source

|Books In Report

| Default Books In Report.Rpt

|Books In Report

Client Details

Job Details

Books In Details
Other Information
Column Selection
Column Settings

i SortBy

I Report Settings
~Report Font Settings

Received By

[ staff Code

Staff Mame
Delivered By

[ Documents Received
Estimated Time
Date Collected
Collected By

[] comments

[] status

[] Date Completed
[] Job Fees Budget
[] Client Fees Budget
[[] FeeDate

Bar Code

Address
City
County
PostCode
Country

1| Reset || Prevew | ok || Cancdl |

New columns in Books In Report under Client Reports

Figure 33: Books In Report, Column Selection

[

File

View Postings Accourts Marketing Reports Tools Theme Help
OB AR 2
Efs=4X

&

© Books In Report.

>l SB M TEX-

gl -

Books In Report

Relate Software Limited |

iSort By 1.2

Client Code

TebCode

Description

Stafifiame  Estamated  Date
Time.

FoatCode  County

{aup vt

uuuuu Jeyze D fus2013

o7fes/z013
Address-1
Busingss Fast

Business Post Republic of Treand
Code

Business Post Republicof Treand
Code

Figure 34: Books In Report Preview
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SIP 9 REPORT - NEW FIELDS

We have added 4 new fields in the SIP 9 Report under the Staff Reports. The new fields are:

e Job Code
e Staff Code
e Staff Name

e WIP Description

These fields will appear where there are unassigned entries and where you have chosen to
include the detail of these on the report.

) SIP 9 Report - X
J Main Selections ][ Advanced Sdechm)s-]

— Cost Centre

Cost Centre | |

— Dates

Date From 01/01/2019 Date To 31/08/2019

Period From Period To O

- Client

Client From | | Client Ta | |@

- Job

Job From | | JobTo | |

- Others

Staff From | | Staff To | |

WIP From | [v] wirTo | ]

Indude Unpassed Time O

Detailed Include Detail of Unassigned Entries Only

[ Preview ] [ Print ] [ Close ]
Figure 35: SIP 9 Report Selections
© 5P 9Report - 0o X

e 263 HERy TH- 4B

SIP 9 Report

DateFrom: oynyz017
DateTo: 3o

nager o
Hours  Valve Manager Manager Hours  ValweAdministrator Administrator  ator torValue (Other)
Hours __ Value Hours Valve _ Hours Hours.

15851291814
X0 ShuCade. SliNema WP Coce |u&-m|

e Laurence JPyar A002

3

Carol Ledger 4430
2430
2430

A
ao
A
an
A
ao
B
3
B
B
8
ox
B
o
o
o
o
o
ox

RRRRRRRRRRARRRRRQRR

20/01/2017 ABB Research Certrel

Printed on 13/09/2018 1691

Figure 36: SIP 9 Report Preview

271 RelateSoftware Q



RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

EXPENSE CLAIM FORM - OPTION TO ‘SHOW SIGNATURE’

We have added an option in the Expense Claim Form Report, under the Staff Reports, to
include footer on the report for Employee Signature & Date and Approver Signature and
Date.

REPORTS

y
) Expense Claim Form = |

v [ Client Reports

» 5 Sales & Marketing Main Selections | Other Information
3 Client Account Reports
ﬁ N " Dates

» ﬁ Deadline Management

43 taffReports Date From 01/01/2013 - Date To 20/03/2018 -
[E] staffListing Period From Period To
[Z] staffRates ctaff
[Z] staffBy Status
[Z] Staff Access Levels Siaff From -] StaffTo i
[Z] staff Details Summary Grade From ~ | Grade To v
[Z] staff Personal Details . T .
[E staff Detais - I
5] Staff statistics Department From - | Department Ta -
[E] staff Utiisation Staff Type -
[F] staff Contacts

Partner -

[Z] staff Time Sheet Contral
[Z] staff Time Sheet WIP Analysis Manager -
[E] weekly Timesheet Summary Rep|

Status v
[E] wiP variance
[Z] staff Activity Chargeable v
[Z] staff Client Analysis Show Signature v
E| Analysis of Non-Chargeable ~SortBy
[F staffTransfers
E Staff Expenses L Staff Code - DisplayHeading | Total v| Page Break 4
E| Expense Exceptions 2 {None) - DisplayHeading Total Page Break

I | roteis only r

[Z] staffBiling
[Z] siling Targets Tick the box to Show the Signature Preview Print Close

[E] Missing Time Sheets
=] Dizne Exents Tasks

Figure 37: Show Signature checkbox

Expense Claim Form Relate Software Limited
Date From: 01/01/2017
Date To: 31/12/2018
Client Code Client Name Job Code Job Description WIP Code 'WIP Description Date Hileage Rate Value Passed
ABB-CLS ABB Research Centrel ~ BKP Bookkeeping D015 Filing 09042018 500.00 Yes
ABB-CLS ABB Research Centrel ~ AUD Audit D220 External Management 09/04/2018 500.00 Yes
Consultancy
Grand Total 1000.00
Show Signature and Date on Expense Claim Form

Employee Signature Date

Approval Signature Date
Printed on 20/09/2019 14:14 Laurence Pyzer Page1ofi

Figure 38: Signature Footer
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JOB OTHER INFORMATION TAB INTRODUCED IN FOUR REPORTS

We have added the Job Other Information tab to the following reports:-

Bill and Credit Note Listing under the Fees Reports
Client Aged Debt Report under Client Reports

Client Aged WIP Report under Client Reports

Receipt Discounts Listing under Bank and Cash Reports

This will allow you to filter these reports further based on Job specific other information fields.

© Bill & Credit Note Listing - X

Main Selections | Client Other Information | Job Other Information

Category

Category

New Field added Job Other Information in Bill & Credit Note Listing Report
Key Important Information

Key Review Date bt

Other Key Information
Other Information

JobNotes

Preview Print Close

Figure 39: Job Other Information Tab in Bill & Credit Note Listing Report
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CLIENT WIP RECONCILIATION REPORT - BY STAFF, NEW BREAKDOWN BY CLIENT

When running this report with Report Type = By Staff, we have added an option to Show
Recovery Report By Client.

Previously this report gave a recovery rate for a staff member overall, this will now show the
client by client breakdown of this calculation.

) Client WIP Reconciliation - *
— Dates a
Date From |01/01/2017 I~ Date To 131/12/2017 [~]

Period From | | | Period To | | |

- Client

Client From | |*| Client To | |*|
Business Type | |*| Entity Type | |T| =
Staus | e B
v | it B
ot | © beowmer B
Client Group | Ne\+r¢pti.on to Show Recovery Report By Client in
Suppress | -] ;:li.ent WIP Reconciliation Reports L
Report Type |E11|I Staff / |*|

Use Original Date W

Report For |Clier|t / | - |

Show Recovery Repart

Show Recovery Report By Client W [ndude Accrued WIP in the Overall WIP Billed =

- Jab

Job From 535 Corporate Tax |~| 10bTo ACLRCHOOIL Corporate Tax -]

Preview Print Close

Figure 40: Tick the box to show Recovery Report By Client (a breakdown)
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STAFF TRANSFER REPORT CHANGES

Job Department
When running this report, we have added an option Department under the ‘Job’ section, this
will allow you to run this report for a specific Job department.

) staff Transfers — >
Date From |01/01/2020 [~] Date To |31/12/2020 [~] -
Period From | | | Period To | | |
— Staff
Staff From | |*|m | |"|
Grageriom | o oatera | B
Office From | |*| Office To | |*|
Department From | |*| Department Ta | |*|
Staff Type | |*|
Pamer | B
Manscer | B
stzis | B
Time MeasuLment| |*|
Type |T|me |*|
Detailed Department drop down vnder Job in Staff Transfers Report
— Job
Department | |*|
— Sart By Accounts -

L [Mone) | meeeping Total [ PageBreak
L - e | Corporate Tax il
- Grevew || Pt | Qoee

Figure 41: Job Department in Staff Transfers Report

When running this report the staff members department will be displayed and the selected Job

department.
Staff Transfers
Date From : 01012018
Date To: 31122019
Department : Audit
Code  Name Staft Job Transfer Units Value Transfer
Department  Department Rate Worked Cost
AK Aine Kighy Accounts Audit 5.50 10.00 500.00 55.00
sD Susan Denby Persond Tax Audit 5.00 150.00
Grand Total 15.00 £50.00 55.00

Figure 42: Staff Transfers Report showing both Staff and Job Department

O
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Type (Transaction)

When running this report we have added a Type option, just below the Time Management
dropdown. You will see two new options; Time and Expenses.

If you want to generate the report for just time entries then in the Type drop-down select ‘Time’'.

If you leave the Type blank then the report will pull up all transaction irrespective of the time
and expenses.

@' Staff Transfers

Main Selections | Other Information
L

| x | Department To

Staff Type

|T|

Partner

|
|
|
Department From |
|
|
|

|~ | Select the transaction type Time /Expense

Manager

Status |

|T|

Time Measurement|

|T|

— Staff

Staff From |*| Staff To | |T|

Grade From |'| Grade To | |*|

QOffice From |*| Office To | |*|
|

|T|

|,| from the drop-down

(e | -
Detai
Time
- Jab Expense | |
Department |'|
Figure 43: New option Type in Staff Transfers Report
Staﬂ-' Tra HSfEI"S Relate Software Limited
Type: Time
Code Mame Staff Transfer Units Value Transfer
De partment Rate ‘Worked Cost
LIp Laurence JPyzer Accounts 233.40 4,534.66
CcL Carol Ledger Audit 7.50 100,00 1,800.00 750,00
CL Carol Ledger Audit 7.50 58.51 1,118.14 441.38
Grand Total 397.31 7452.80 1191.38

Figure 44: Type in Staff Transfers Report Preview
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

CLIENT AGED WIP REPORT - NEW WIP PROVISION AMOUNT COLUMN

We have added WIP Provision amount field as a column option in the Client Aged WIP Report.

) Report Setup X
Report Name |[§e’1tAgedWIP |'|
ReportLayout | Default Client Aged WIP.Rpt -]
Report Source |[§e’1tAgedWIP | - |

-~ Dates V| Aged -
- Client Details O] Aged7
- Job Deiﬁils_ | Ageds
Dﬁv:lr Deﬁllls | Agedo
- Aged Details . ] Aged 10
- Other Information =
- - . Aged 11
= Column Selection O Aded 12
- Column Settings = 0 -
— Sort By - WIP L!rn!t
- Report Settings WIP L|m|t_E.xceeded By
- Report Font Settings ¥ WIP Provision
|| Address
[ Contact
| Position =
| Phone
| city
[ County
|| PostCode
[ Country L . d L L .
5 Phone MNew column WIP Provision under Column Selection
| Maobile1
| Mohile2 o
Reset Preview OK Cancel

Figure 45: WIP Provision in Column Selection in Client Aged WIP Report

The WIP Provision amount column is available for both Clients and Jobs.

€ Client Aged WIP

[+ £d d‘-'@@'g

Ry | T8 & -

- | (%
O, | Bal

Client Aged WIP Relate Software
Tort By 1.: et Code
Job Code Job Balance  Accrued WIP Current 30 Days &0 Days o0 Days 120 Days 150 Days 180 Days | WIP Provision
and More
D001 Demonstation Com pany
-2,500.00 -2,500.00 -2,500.00 ,

Figure 46: WIP Provision column in Client Aged WIP Report
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

The Client Only tick box on the report ‘Main Selections’ will determine whether the Report will
show the Client WIP Provision or the Job WIP Provision.

) Client Aged WIP - *®
JJ Main Selections || Advanced Selections || Client Other Information || Job Other Information |

Client From Client To |_|
Detailed |

Report For

- Job

Job From JobTo

Job Type

- Others

WIP From IIE

WIP Balance From 0 WIP Balance To 0

Suppress

WIP Limit Exceeded ] =
Age Accrued WIP |

Client Only ] ]
— SortBy

1. Client Code DisplayHeading [] Total [] Page Break O

2. {Mone) DisplayHeading [ | Total [] PageBreak ]

3. (Mone) DisplayHeading [] Total [] Page Break
Totals Only ]

| Preview | | Print | | Close |

Figure 47: Client Only checkbox on Main Selections of Client Aged WIP Report
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

CLIENT AGED DEBT REPORT - NEW FEES PROVISION AMOUNT COLUMN

We have added Fees Provision amount field as a column option in the Client Aged Debt

Report.

0 Report Setup *
Report Name |Clier|t Aged Debt | |
Report Layout |Defau|t Client Aged Debt.Rpt | |
Report Source |Clier|t Aged Debt | |

... Dates ¥ Ageds A
- Client Details 7| Ageds
- Job Deiﬁils. Aged 7
Dﬂ'u;r DE?;IS Aged B
- Aged Details . Aged 9
- Other Information
- - . Aged 10
- Column Settings a=
- Sort By Aged 12
- Report Settings Last Receipt Amount
- Report Font Settings Last Receipt Date
Last Bill Amount
Last Bill Date =
Fees Limit
Fees Limit Exceeded By
| Fees Provision d——
Address
Contact
Position
Phone
city New column Fees Provision in Client Aged Debt Report
County il
Reset Preview oK Cancel
Figure 48: Fees Provision in Column Selection in Client Aged Debt Report
Client Aged Debt
Balance As At: 31/12/2017
Suppress : Zero Balances
Sort By 1.: Client Code
Job Code Job Description Balance  Unallocated Current 30 Days| Fees Provision
00001 Demonstation Company s
DADRASIID Audit 4,493.75 \
Total for00001 Demonstation 449375 0.00 0.00 0.00 0.0
Company \
Figure 49: Fees Provision column in Client Aged Debt Report
€~
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

AGED DEBTORS REPORT - NEW FEES PROVISION AMOUNT COLUMN

We have added Fees Provision amount field as a column option in the Aged Debtors Report
under Fees Reports.

) Report Setup X
Report Name |Aged Debtors |
Report Layout | Default Aged Debtors. Rpt |
Report Source |Aged Debtors |

- Dates Aged & -
- Client Details Aged 7
- Other Deiﬁ.ils Aged 8
- Aged Details Aged 9

- Other Information

. Aged 10
B Column Selection Aged 11
- Column Settings g
- Sort By Aged 12
- Report Settings Last Receipt Amount
- Report Font Settings Last Receipt Date
Last Bill Amount
Last Bill Date
Fees Limit =

Fees Limit Exceeded By
| Fees Pravision
Address
Contact
Position
Phone
CtY New column Fees Provision in Aged Debtors in Fees Repa
County
PostCode hd

Reset Preview oK Cancel

Figure 50: Fees Provision in Column Selection in Aged Debtors

Relate Software
Aged Debtors
Balance As At : 31/122017
Client Code Client Name File As Balance  Unallocated Current 30 Da\rsFees Provision |
ooon1 Demonstation Company Demonstation Company 4,493.75
ABB-(LS ABB Research Centrel ~ ABB Research Centrel 3,283.75 300.00
HLCAS093 Hybrix Limited Hybrix Limited 8,812.50
VENTUR{UK) Ventura (UK) Limited WVentura (LK) Limited 500.00

Grand Total 17090.00 0.00 0.00 0.00 300.00

Fees Provision column in Aged Debtors Report under Fees Reports

Figure 51: Fees Provision column in Aged Debtors Reports
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RELEASE NOTES FOR DRIVE 3.1 (including 3.0.27)

RECEIPTS DISCOUNT REPORT - NEW SEPA DD & BACS DD COLUMNS

We have added the following columns in the Receipt Discount Report in Bank and Cash
Reports.

e IBAN e First DD Flag
e BIC e Account No
e Mandate Ref e Sort Code

e Mandate Date

To add these columns to the report, right-click on the report name and select ‘Open’. Then
select Column Selection and tick the required boxes.

) Report Setup X
Report Name |Reoeipts Discounts Listing | |
Report Layout | Default Receipts Discounts Listing Rpt | |
Report Source |Reoeipts Discounts Listing | |
- Dates Type -
- Client Details Lodgement Motes
- Job Details Notes . . . -
... Other Details Perind New columns in Receipts Discount Listing Report
----n Client Department
™ ol Sele
LI lEs = el Job Department
- Column Settings
Job Partner Code
- Sort By
. Report Settings Job Partner Name
- Report Font Settings Job Manager Code
Job Manager Name
Job Lead Staff Code
Job Lead Staff Name
ReceiPtType
¥ IBAN
| BIC =
¥ Mandate Ref 3
| Mandate Date
| First DD Flag
¥ Account Mo
¥| Sort Code
hd
Reset Preview oK Cancel
Figure 52: New columns available
Receipts Discounts Listing Relate Software Limited
Sort By 1.: Date
Receipt BankCode BankMName ClientCode Client Name Amount Discount Amount IBAN BIC Mandate Mandate First AccountNo Sort
Date Ref Date DD Code
Flag
19/02/2020 6750 Bank current  ABB-CLS ABB Research Centrel 400.00 IE64BO0FT BOFIIE2 ABB010220 01/02/2020Yes
accountl 90001720 D 20
974097
Grand Total T w0000 I

Figure 53: Sample showing new columns
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